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President

Welcome to SWC

Sisseton Wahpeton College is a dynamic learning environment whose
heart is student achievement. Helping our students attain their goals and
dreams is what brings us to work. Our commitment to the following 4 Cs
makes us a unique place to grow, learn and explore:

Culture: The millennia old culture and traditions of the Dakota people is
a priceless human asset and is woven into everything we do. We
maintain that cultural, spiritual and educational growth is intertwined

and inseparable. It is this blending that has made the Dakota culture
effective, adaptable and enduring. It is our goal to enable students to be
knowledgeable, committed custodians of the culture.

Community: The worth of individuals is measured by what they
contribute to their community, family and nation rather than by what

they take away. SWC seeks to educate students to be productive, socially
responsible individuals with an understanding of their place in the local
and global community. SWC is committed to the total involvement of the
community and extended family in the student's education.

Creativity: At SWC, we celebrate the potential of the creative individual.
It is our goal to provide a supportive and stimulating educational
experience that fosters creativity, creative thinking and innovation. The
issues of tomorrow will be different than those of today. Our students

will be ready.

Challenge: We seek to challenge students mentally through a strong
academic program. We challenge them to be caring, educated and
contributing members of their community. We also challenge students to
be strong enough to achieve all their goals in a changing society. The
tasks we present our students will prepare them for the changing future
of Native America and the world.

This 4C approach (Culture, Community, Creativity and Challenge) sets
the stage to prepare SWC students for lifelong learning and achievement.
We welcome you to become a part of it.

Steve Heyd, Interim President
Vice President of Academic Affairs



Dakota Values

The following are also important values to the Dakota Oyate.

Wicowaliba—Humility
(Don’t think of yourself as better than others.)
Wakitagpi—Perseverance
(Don’t quit! No matter how hard something is, keep on going.)
Wo’ ohda—Respect
(Treat others the best that you can; sometimes even better than
yourself. Respect applies to everything such as to the earth,
animals, ideas and life.)
Woyuonihay—Honor
(Always act in such a way that those who know you will be
proud of you.)
Wowaunsida/Wastedaka—Compassion/Love
(Act out of love and kindness, and not coldness or hatred. Be
kind to others as if it were you.)
Wosnapi—Sacrifice
(Sometimes you have to give up your own for someone else, even
for the Oyate.)
Wowicake—Truth
(Always say what is true; do not lie.)
Bdiheca (F) / Hagditaka (M) - Industrious
(Do not be lazy; think of ways to make do with what you have,
and help to meet the needs of others.)
Wowaditaka—Bravery
(Don’t be afraid of anything. Be braver than the thing that
scares you the most.)
Wakisiakapi—Fortitude
(Be strong inside so that nothing will stop you.)
Canteyuke—Generosity
(Give of what you have; especially to the elders, the sick and to
those who do not have.)
Woksape—Wisdom
(Don’t be foolish. Use what you know for good, so you won’t be
sorry.)
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Sisseton Wahpeton College utilizes an open admissions policy:
All applicants with a high school diploma or its equivalent are
accepted for admission. SWC admits students of any race,
creed, disability, and national or ethnic origin

ADMISSION REQUIREMENTS

To be admitted under regular college admission requirements, a
prospective student must meet the following:

Possess a high school diploma or General
Educational Development (GED) certificate.

ADMISSION PROCEDURES

1. Contact SWC Student Services and request :
(a) Application For Admission form;
(b) Authorization to Release Transcripts form(s) ;

(c) Tribal Enrollment Verification Release form, if
applicable.

2. Complete the forms listed above and return to SWC Admissions
Office. This must be completed one week prior to the date of
registration.



ADDITIONAL ADMISSION INFORMATION

1. Assistance in completion of all forms is carried out by Student
Services Personnel.

2. Students are ultimately responsible for completion and submittal
of all required forms.

3. Only official transcripts received directly from issuing agencies
indicating dates of enrollment or completion are acceptable.

4. Prospective students must complete Authorization to Release
Transcript forms for all high schools, GED testing centers, and
post-secondary schools (colleges) attended.

5. All fees for transcripts are to be paid by the prospective student.

All transcripts received from other institutions that have been
presented for admission or evaluation become a part of each

student &8s permanent academic file
released, duplicated, returned or forwarded to another institu-
tion.

~

. After receipt of all required forms and documents, an Official
Letter of Acceptance will be granted.
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ADMISSIONS (CONTINUED)
ADMISSIONS
***NOTE:

Beginning Spring Semester 2008, any
returning students with an outstanding balance

will not be
allowed to register for classes, until payment
arrangement have been made.
Please check with the Business Office to make
payment arrangements.

ASSESSMENT AND
PLACEMENT TESTING

Assessment tests in reading, writing, computation, and elementary
algebra are administered to students in order to provide
information that will be used to help them choose an appropriate
program and courses. All new and transfer students, are required
to take assessment tests.

Assessment tests must be taken before a student will be allowed

to register for classes. Students should contact the SWC Learning
Lab for more information and to arrange a test time.

11
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Admissions

ADVISEMENT & REGISTRATION

Contact your assigned academic advisor to set up an
advisement appointment.

In consultation with an advisor, plan a schedule of classes
or consult with advisor to schedule classes.

Obtain official SWC Registration and Checklist of
Registration form from SWC Admissions/Registrar Office.

Complete and return the signed Registration form to SWC
Admi ssions/ Registraro6s office. Yo
registered for classes.

Take a copy of Registration and Checklist of Registration
form to SWC Bookstore to obtain books, Student Services
Department, IT Department, and Financial Aid for
completion.

Proceed to the Business Office to set up your student
account.

IMPORTANT:

ONCE INDIVIDUALS ARE OFFICIALLY
REGISTERED, THEY REMAIN ENROLLED

UNTIL THE REQUIRED FORM IS COMPLETED
AND THE PROCEDURE IS FOLLOWED TO
CHANGE THEIR STATUS.
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ADD/DROP/WITHDRAWAL PROCEDURES

Once individuals register for classes, they are considered to be

officially enrolled. Individuals will continue to be officially enrolled

until they and their advisor take steps to change their registration/

enrollment status. In those cases, Add/ Drop, and/or Withdrawal

forms are available from the .SWC Agc
Simply no longer attending class(es) does not relieve the students

of the responsibility for changing their official status. Students are
responsible for completing the procedure below if they decide to

change their registration status.

Procedure: (applies to all three conditions)

1. All changes in registration status should be initiated by the
student after he/she consults with his/her assigned academic

advisor.

2. All forms need to be signed by the instructor of the class, the
student 6s academic advisor, a stu
student.

3. Duplicate copies of the signed forms must be delivered to:
SWC Registrar, SWC Financial Aid Director, and Bookstore/
Student Accounts Receivable Manager.

Add/Drop: Courses may be registered for or added one week after

the first day of classes. A student may drop courses free of charge

(with the exception of book fees if any) during the first two weeks of

a semester. The process for dropping or adding a course is

initiated by the student consulting with his/her academic advisor.

The instructor of the course must also sign the add/drop form, and

then the student must return the foc
recorded. After the established add/drop dates, full tuition and fees

will be assessed.
13
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Admissions

Classes may not be added/dropped after the deadline established
on the academic calendar.

If a student has not attended a class during the first ten
instructional days, the instructor administratively drop that student
from the class.

IMPORTANT:

ONCE A STUDENT IS DROPPED OR
WITHDRAWN FROM A CLASS,

HE/SHE CAN NOT BE READMITTED
TO THE CLASS.

Withdrawal:  Either partial or total withdrawal from classes is an
option available to students after the last date to drop a class has
passed until the end of the withdrawal period, as specified on the
academic calendar. Students who withdraw from classes are still
responsible for the full tuition and fees for those classes.
Withdrawal from classes affects financial aid, so students should
consult with the Director of Financial Aid before considering
withdrawal. An instructor may initiate a withdrawal if a student has
not been in attendance four weeks prior to the last day to
withdraw.
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STUDENT ORIENTATION

Orientation for new, returning, and transfer students is held at the
beginning of each fall and spring semester. All new, returning, and
transfer students are required to attend orientation. Student
Orientation features pre-registration advisement and assessment
testing. It acquaints students with the programs, staff, facilities,
policies, and procedures of SWC.

STUDENT RECRUITMENT
INCENTIVE PROGRAM

Every student who enrolls at SWC provides the college with the
opportunity of spreading the word a
services. In order to encourage students to actively recruit new

students to SWC, an incentive program has been created. The

following guidelines have been established for new student

recruitment:

1. The recruiting student will earn credit toward reduction of his/
her tuition costs. Recruiting a full-time student will earn a
$100.00 tuition credit. Recruiting a part-time student will earn
a $50.00 tuition credit.

2. Tuition credit will not be earned until the recruited student has
successfully completed and paid for one semester of college
with a grade point average of at least 2.0.

3. There is no limit to the number of new students who can be
recruited or the amount which can be earned.

4. Tuition credit can be earned only one time for each new
student recruited. A new student is one who has never
attended SWC.

15



Admissions

REQUIREMENTS FOR GRADUATION

All candidates for graduation must meet the following criteria:
1. Complete a prescribed course of study;

2. Earn a cumulative GPA of 2.0 with a grade of C or above in
the degree requirements;

Earn the last fifteen hours of credit from SWC;

File an intent to graduate form with the Office of the Registrar
at the time of registration for the final semester of study;

5. Take Compass test in the Learning Lab at least one week prior
to graduation;

6. Clear all financial and academic obligations to SWC prior to
graduation. If a student has an outstanding balance, he/she
will not be allowed to receive an official transcript or a
diploma*.

A graduation fee of $40.00 will be assessed for those sophomores

who will be graduating in the spring.

*Note: Students can declare only two program degrees.

Wind Turbines at
Sisseton Wahpeton College




>,<

POLICIES AND PROCEDURES

ACCIDENTS

Any accident resulting in personal injury or damage to equipment
should be reported immediately to an instructor or college official.

ALCOHOL/DRUGS

SWC agrees and abides by the concepts of the Drug-Free
Schools and Communities Act, Public Law 101-226, December
12, 1989. In compliance, SWC abides by the following policy:

filt is prohibited for students or employees of the Sisseton
Wahpeton College to engage in the possession, use, or
distribution of illicit drugs or alcohol while on college
property or in connection with any institutionally sponsored

activity.o

I n accordance with SWC6s policy on
one shall be permitted on the property or premises of the
Si sseton Wahpeton Coll ege or at any

functions if they are under the influence of alcohol/drugs.
Individuals possessing, using, and/or distributing illicit drugs or
alcohol are also prohibited from being on college property and
attending college functions. Violations of this aspect of the SWC
alcohol/drug policy may be referred to local law enforcement.

17
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Druqg -Free School & Campus Prevention Program

In an effort to maintain a drug-free school and campus, SWC will
operate a drug abuse prevention program that the institution has
determined to be accessible to any officer, employee, or student at
SWC. The program will consist of, but not be limited to, the following:

1. Atleast once during the academic year, students
and employees will be handed:

(&) A copy of the SWC alcohol/drug policy;

(b) A list of area referrals for alcohol/drug counseling and/or
self-help services;

(c) Disciplinary sanctions for violations of the SWC alcohol/
drug policy;

(d) Federal trafficking penalties;
(e) Uses and effects of alcohol/drugs.

2. Throughout the course of the school year, updated anti-alcohol/
drug reading materials are made available in the SWC Library.
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CAMPUS SECURITY

SWC recognizes and acknowledges the importance of campus
security and the right of students to be safe and to be informed as
to the policies, procedures, and facilities for reporting criminal
actions or other emergencies that occur on campus. Therefore, the
following procedures have been established:

1. All emergency or criminal actions must be immediately
reported to the VPAA,;

2. The VPAA will immediately report the action to the proper
authority;

3. The VPAA will take all the necessary precautions and actions
to insure the safety of the student body and employees;

In the VPAA& absence, the following chain of command shall be
utilized to report emergencies or criminal actions:

1. President;

2. CFO.

FOOD/MEAL TICKETS

A café is located in the college where meals are provided for a cost.
Meal tickets are available through the SWC Business Office.
Students may charge up to 10 meal tickets per semester if they are
eligible for the Tribal BIA Higher Education Grant and/or scholar-
ships. Meal tickets cannot be deducted from Pell grant. Students
may bring their own food and eat it in the café. The college has a
microwave and refrigerator available for student use, located in the
student lounge area.

SMOKING

SWC is designated as a smoke free facility. There is ho smoking
permitted in the building.

19
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SOLICITING/FUNDRAISING
Under no circumstances will personal or group solicitation or fund
raising be permitted unless it has been approved by the
administration. Student activities involving solicitation must have
prior approval of the Student Senate. A solicitation form is available
in the Student Support Services office.

STANDARDS OF

STUDENT CONDUCT
Alt is the goal of the Sisseton
respectful and productive environment in which to deliver quality
education through teaching and
The Sisseton Wahpeton College will not tolerate, condone or ignore
threatening or violent behavior on the SWC campus. In an effort to
protect our employees, students, and other members of the general
public, any individual engaging in acts of violence or issuing threats
of violence to another individual on SWC property will be reported
to the local police and will have to leave the property. Any threats or
acts of violence should immediately be reported to the Vice
President of Academic Affairs or the President of SWC.

Sometimes the conduct of a student is found to be contrary to the
philosophy of the college and a charge is filed with the VPAA
against that particular student. To ensure that these charges are
not arbitrary, and that the conduct is truly opposed to the
philosophy of SWC, a judiciary body has been established to
ensure due process.

Wa h

our



THE FOLLOWING INFRACTIONS ARE SUBJECT TO
DISCIPLINARY ACTION:

1. All forms of dishonesty including: cheating, plagiarism,
knowingly furnishing false information to the college,
forgery, alteration or use of college documents, and
instruments of identification with intent to defraud;

2. Disruption or obstruction of teaching, research, disciplinary
proceedings, or other college activities;

3. Physical abuse of any person on college premises or
damage to property of a member of the college community
on college premises;

4. Failure to comply with directions of college officials acting in
the performance of their duties;

5. Violation of published college regulations, including those
relating to entry and use of institutional facilities, the rules in
this code of conduct, the SWC Drug-Free Policy, the SWC
Sexual Harassment Policy, and other regulations which
may be enacted.

PROCEDURE: Any member of the student body,
administration, faculty, and staff may file charges of misconduct
with the VPAA. In extraordinary circumstances the accused
may be suspended pending review of the case. Such
suspension, however, will not exceed a reasonable time frame.
The VPAA may make the preliminary investigation to
determine if the charges can be disposed of informally by
mutual consent without the initiation of disciplinary proceedings.
All charges are presented to the accused in written form and a
time set for a hearing, not to exceed 15 days after the charges
are presented.

21



Students suspected of, detected doing, or arrested for serious
violations of institutional regulations, or infractions of civil law, will
be informed of their rights.

Following a hearing before the VPAA, any one or more of the
following may be imposed:

1. Warning: A written or oral reprimand for violation of specified
regulations, which includes the possibility of more severe
disciplinary sanctions in the event of other violations of any
college regulations within a stated period of time.

2. Disciplinary Probation:  Exclusion from participation in
privileged activities, as specified in writing, for a period of time
not exceeding one school year.

3. Restitution : Reimbursement for damage to or
misappropriation of property. This may take the form of
appropriate services or other compensation at the discretion of
the college.

4. Suspension : Exclusion from classes and other privileges or
activities, as specified in writing, for a definite period of time
not to exceed two years.

IMPORTANT:

SWC HAS THE DUTY AND THE DISCIPLINARY

POWER TO PROTECT ITS EDUCATIONAL
PURPOSE BY SETTING STANDARDS OF
SCHOLARSHIP AND STUDENT CONDUCT.




IN THE CASE OF DISCIPLINARY
PROBATION, RESTITUTION, OR
SUSPENSION, THE STUDENT MAY HAVE A
CHOICE OF ONE OF THE FOLLOWING:

1. Appear before the VPAA and accept the decision.

2. Appear before a Review Board made up of three students,
three faculty members, and a chairperson from the
administration. (The chairperson will be a non-voting member
and someone other than the VPAA.)

All hearings will be private if so requested by the accused. When
the incident involves more than one person, separate hearings will
be held if requested. The accused has the right to be represented
by an advisor of his/her own choosing from within the college.
Any party to the proceedings may request the privilege of
presentation and/or witnesses who are subject to cross-
examination by other parties.

Production of records and other exhibits may be required and a
record will be kept of the proceedings.

Recommendation for the imposition of sanctions is based on the
evidence in support of these charges.

The decision of the VPAA or the Review Board is final, subject
only to the right of appeal of those involved. An appeal would be
referred to the President of the college. The President may
request a further review, but the final decision still rests with the
Review Board or VPAA.

23
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STUDENT GRIEVANCE POLICY

Should any student have a grievance against a member of the
Sisseton Wahpeton College employee, or against a fellow
student, he/she has the right to have his/her objection heard and
the situation resolved. Complaint procedures must be initiated no
later than 30 days into the following semester by completing the
proper reporting form and having it filed with the VPAA.
Complaints may include disputes over academic decisions, or if
the student believes he/she was subject to unfair or
unprofessional treatment by another party. The right of a student
to file a complaint also applies to any circumstance where the
student believes that he/she was the victim of harassment or
discrimination because of race, color, religion, age, national
origin, or sex. All such grievances shall be settled using the
following procedure(s):

Informal Procedure:

1. If a student believes that he/she was unfairly treated and/or
has a justifiable complaint over an academic issue, then that
student should first discuss the matter with the instructor
involved. The issue may simply be a misunderstanding or
honest mistake that can be settled through a fair and frank
discussion.

2.1 f the complaint cannot be resol
satisfaction using the process in step one, or if the complaint
is against a staff member or not of an academic nature, then
the Student Services Coordinator should be contacted. After
listening to the grievance the coordinator will recommend to
the student either to enter into the mediation process or to file
a formal complaint with the VPAA.

3. If a student has a complaint involving inappropriate conduct
by a fellow student, he/she should contact a Student Senate
Representative or a member of the Student Services
Committee in order to have the issue resolved.

\
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Formal Procedure:

1. A student can initiate the procedure any time by completing the
proper reporting form and having it filed at the office of the
VPAA.

2. This procedure shall be construed as encompassing all
situations for which a student feels aggrieved, including those
complaints that were inappropriate for or unsatisfactorily
resolved by informal discussions or by mediation.

3. When a written formal grievance is submitted to the office of the
VPAA, the dean will then select a Grievance Committee to hear
the complaint within three working days. The VPAA does retain
the option of referring the complaint to an outside agency for
resolution.

4. Any of the member of the committee can decline to serve if he/
she believes that he/she could not serve in an unbiased
manner. Likewise, if either party in the complaint wishes to
challenge a member of the committee for this reason he/she
should notify the dean, who will render a final decision on the
matter.

5. Students involved in the formal grievance procedure have the
right to choose an advocate for advice and guidance through
this process. This advocate could be a Student Senate
Representative, a Student Services member (except the
coordinator), or an academic advisor.

6. The Grievance Committee shall meet to hear the complaintant
and all parties involved at the earliest date possible. Within two
working days after their last meeting the Chairperson shall
submit the Grievance Committeebds

7. The VPAA shall then have two working days to render his/her
final decision and inform all parties involved in writing.

(Continued on the next page)
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8. If either party finds the resolution of the complaint unsatisfactory,
they have the right to appeal this decision to the Board of
Trustees. The decisions of the Board of Trustees (if they decide
to consider the grievance) shall be final.

9. The office of the VPAA shall maintain records of all formal
written student complaints. These records will include
information regarding the disposition of the complaint, including
those referred to external agencies for final resolution.

Sisseton Wahpeton College is required to share information about
formal written complaints with its accreditor, North Central
Association of Colleges and Schools. This information will include
the following:

1. The date the complaint was first formally submitted to an
appropriate officer;

2. The nature of the complaint;
The steps taken by the institution to resolve the complaint;

4. The institutionds final deci si
including referral to outside agencies;

5. Any other external actions initiated by the student to resolve the
complaint if known to the institution.

STUDENT RIGHTS
AND RESPONSIBILITIES

Rights:
8§ To receive a quality education;

8 To use the college facilities and receive the benefits of college
sponsored activities;

§ To participate in the governance of the college;

on
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To see his/her academic record as provided by the Privacy Act;

To have transcripts sent upon request (providing all accounts
have been paid in full);

8§ To make a copy of semester grade reports in the event that an
official transcript cannot be released because of an outstanding
account;

8 To be informed of inadequacies in performance and the
conseqguence thereof;

8§ To be informed of his/her rights and disciplinary procedures;
To have recourse to a grievance process;

To exercise individual freedom within the framework of the
regulations, goals, and philosophy of SWC.

Responsibilities:

8 To derive the greatest good from his/her college experience in
the academic field and co-curricular activities;

8§ To abide by the policies and regulations of the college;

§ To treat college equipment and facilities in a responsible
manner.

TELEPHONE USE/MESSAGES

As a service to students, a pay phone is available for use in the
lobby near the front entrance. The telephone number of the pay
phone is 698-9000. Messages or calls for students received at the
regular college number are posted on the student message board
unless it is an emergency in which event the student will be notified
as soon as possible. The student message board is located in
the main college campus building in the main lobby.
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WEAPONS AND DANGEROUS INSTRUMENTS

A safe school is essential for learning to take place. A safe school
must ensure that violence is not present and incidents of
harassment, assault, possession of weapons or dangerous objects
in school shall not be tolerated. Therefore, it is resolved that the
following policy shall be implemented effective immediately.

Any SWC student or employee shall not knowingly possess,
handle, or transmit, any object that can reasonably be considered a
weapon at any time, including, but not limited to:

1. On the college property during and immediately before or
immediately after school hours;

2. On the college property at any other time when the college is
being used;

3. Onthe college property at any school activity, function, or
event.

This rule does not apply to normal school supplies like pencils or

compasses, but does apply to any firearm, any explosive, including

firecrackers, any knife, and any other dangerous object of no

reasonable use to the person.

In accordance with the above policy any person found in violation of

the policy will automatically be expelled from SWC for a period of

not less than one semester and referred to the criminal justice or

tribal police system. The Safe Environment Committee consisting of

one administrator, two faculty members, one staff member, and two

students wildl review any violati

decision shall be final.
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Student Activities

SWC Student Senate
The SWC Student Senate gives the student body a voice. The
Student Senate President serves as a member of the SWC
Board of Trustees. The Student Senate organizes social
events at the college and holds various fund-raising activities.
Elections for Student Senate are held each fall. We welcome
you to participate!

SWC Student Nursesd6 Associ
The SWC Student Nursesd Associatio
nursing program. The association also provides membership in
the state and national student nur
stated mission of the association
mentor students preparing for initial licensure as registered
nurses, promote development of the skills that students will
need as responsible and accountable members of the nursing
profession, and advocate for high
Contact the SWC Nursing Department for more info.

AIHEC

The annual American Indian Higher Education Consortium
Conference is held every year in the spring with various
students selected to compete in various events.

(Continued on the next page)
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AIBL

The American Indian Business Leaders is a club that is available
to any student enrolled in the college.

AIBL offers scholarships to student and has a national confer-
ence every year. This is a competitive conference where other
Native American Colleges compete with one another in business
areas.

SWC Student Emergency Relief Fund
(SERF)

The Student Emergency Relief Fund was established to provide
eligible students with emergency assistance for the specific pur-
pose of attending school. Vouchers may be provided for such
purposes as emergency food and transportation (gas). Contact a
member of the SWC Student Emergency Relief Fund committee
or the SSS Coordinator for more information.

(Continued on the next page)
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SERF is made possible by the generous monetary donation of the
Sisseton Wahpeton Oyate; funding is limited and is available once
per semester to eligible students. If awarded, you are required to

attend a TRIO workshop in order to apply the following semesters.

TRIO-Student Support Services
This program is focused on assisting low income, first generation, or
disabled students to succeed in the college environment. The TRIO
program provides: tutoring, mentoring, academic counseling,
personal counseling, cultural activities, and a variety of workshops.
Applications will be taken at the beginning of each semester.

Student Services personnel and Academic Advisors are available to

assist students with a variety of concerns including educational,

personal, or social needs. Students may schedule an appointment or
fidrop indo the Student Services Offic
may have. All information is kept confidential.

Wor kshop topics include, but are not
Financial Aid counseling, Scholarship information, Study Skills, Time
Management, Stress Management, Internship Opportunities,

Managing your money, and mental well-being. Cultural Activities

include, but are not limited to, Dakota Culture, history, and traditions,

as well as activities a student may not otherwise have access to

outside of SWC, (i.e.) poetry readings, guest speakers, visits to

museums and historical sites. The TRIO Department works closely

with faculty to incorporate cultural activities into the classroom

experience.
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Bookstore

BOOKSTORE

The SWC book store is located in the front area of the college.
There are many items to browse from and they have everything you
will need for your college courses. The Bookstore also carries a
variety of items from beadwork to paintings, CDs and clothing.
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